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IToaoxkenue

0 On0JIHOTEeKe
MBOY COII Ne 12
r. Baraiicka Pocrosckoii o0J1acTH

1. OGuue noJ10sKeHHSA

1. Bubnuoreka sBusercs CTPYKTYPHBIM ToapaszeneHueM o0meo0pa3oBaTeIbHOrO yUpexkIeHHs,
YHaCTBYIOLIHM B yueGHO-BOCNHMTATENBHOM Mpoliecce B UeaaX O0ecrneyeHWs TmpaBa y4YaCTHHKOB
o6pazoBaTebHOrO MpoLecca Ha GecraTHoe nonb3oBaH1e GHOIHOTEUHO-HHPOPMALIMOHHBIMH PECYPCaMH.

2. JlesiTenbHOCTHIO OMOMHOTEKHM 0OLe0Opa3oBaTe/bHOrO — yupexkaeHua  (nanee — Gubnnoreka)
oTpakaeTcsi B ycTaBe obweoOpaszoBaTenbHOro yupexaenus. OGecrneueHHOCTh OHOMMOTEKH yueOHbIMH,
METOIHYECKUMHU %} CIPaBOYHBIMU JOKyMEHTaMH YUHTbIBAETCA npu JIMLIEH3UPOBAHUH
001e06pazoBaTe/IbHOrO YIPEKACHHUS.

3. llenin  6ubnauoreku  00LIe00pa30oBaTENBHOTO . YYPEKIEHHA  COOTHOCATCA € LESIMH
o6meobpasoBaTeILHOrO yupeskaeHus: popMupoanue obiiel KyabTypbl THYHOCTH 00yHaIOLIHXCS HA OCHOBE
ycBOEHHS 00S3aTeIbHOrO MHHUMYMa ColepraHua o0pa3oBaTellbHbIX MPOrpaMM, HX ajanTauus K XKH3HH B
ob1ecTBe, CO3JaHME OCHOBBI IS OCO3HAHHOrO BbIOOpPA M MOCTEAYIOLIEro OCBOEHHA MPOPECCHOHAIbHBIX
00pa3oBaTe/bHBIX MPOrpamMM, BOCIHTAHHE TPaKJAHCTBEHHOCTH, TPYHONMIOOHA, YBaXKEHHS K IpaBaM H
cBoGoaaM yesioBeKa, MIOGBH K OKpyKaroulei mpupone, Ponute, cembe, hopMupoBaHHe 310poBoro obpasa
HKHU3HH.

4. BubnaxoTeka pyKOBOACTBYETCS B CBOeH JeATENbHOCTH (elnepanbHBIMM 3aKOHaMH, YKa3aMH H
pacriopsokenusamu  Ilpesunenta Poccuiickod  @enepaudd, TIOCTAHOBIEHHAMH M PaCOPAKCHHAMH
TIpaButenscTBa Poccuiickoit Deaepalni W MCTIOTHATENBHBIX OpraHoB cyObekToB Poccuiickoit Qenepauny,
DenepanbHbiM 3akoHOM Poccuiickoit Meaepaunn ot 29 12 2010 r. «O 3awmTe aetedl OT WH(pOpMALHH
npuuMHsIOLIel Bpe MX 340POBbIO H pa3BHTHION, PenepanbHbiM 3akoHOM Poccuiickoii Qenepaunu No 114 -
@3 ot 25 07 2002 r. «O npOTUBOAEHCTBHH IKCTPEMHCTCKOM I€ATEIBHOCTHY, PEIIEHUAMH COOTBETCTBYIOLIETO
opraHa ymnpasleHHd o0pazoBaHHeM, YCTaBOoM 0011eo0pa3oBaTe/bHOrO YUPEKACHHH, TONOKEHHEM O
GubHOTEKe, YTBEPXKACHHBIM IMPEKTOPOM 0011e00pa30BaTeNbHOrO YUpexkIeHH.

5. JlesTenbHOCTH ~ OMOMMOTEKM  OCHOBBIBAaeTCA Ha  MPHHUMIAX  [EMOKDAaTHH,  TyMaHH3Ma,
06LIEIOCTYMHOCTH NPHOPUTETA OOLLEYEIOBEUECKHX LIGHHOCTEH, rPaKIaHCTBEHHOCTH, CBOOOAHOTO Pa3BHTHA
JTUYHOCTH. .

6. TlopsmoK MONB30BaHHS MCTOUHMKAMM HH(OpMaLKM, nepeveHb OCHOBHBIX YCAYr M YC/IOBHS HX
npenocrasienus onpenensiores IlonoxkendeM o GuGanorexe 00weoOpa3oOBaTENbHOrO YUPEKACHHA H
[IpaBunamMu Monb30BaHMA OMONMOTEKOH, YTBEPAICHHBIMH pYKOBOAMTeJeM o0uieobpasosare/ibHOr0
YUPEKICHHU.

7. O6weobpa3oBaTeNbHOE YUPEXKIEHHE HeceT OTBETCTBEHHOCTh 33 JOCTYMHOCTE H  KauecTBO
. 6GubnHoTeuHO-HHGOPMALIMOHHOTO 06CTYKHBAHHA GHONMHOTEKH.

8. Opranusauus oOCTy)KMBAHHMS  YYacTHMKOB 00pa30BaTe/NbHOrO  Mpouecca TMPOM3BOAWTCA B
COOTBETCTBMH C MPABUJIAMH TEXHUKH 0€30MacHOCTH M MPOTHBOMNOKAPHbIMH, CAHHTAPHO-THTHEHHYECKHMH
TpeDOoBaHHAMH.



I1. OcHoBHBIE 33124 H

9. OCHOBHbLIMH 3aaa4aMH OHONHOTEKH ABNAIOTCH:

a) obecrieyeHue YHaCTHHKAM ofpazosaTe/nibHOro npouecca — ob6yuyarowmnmecs, NeAarorHieckum
paboTHHKaM, POAHTENAM (MHBIM 33KOHHbBIM NpeACTaBHTENAM) obyuatowmuxcs (aanee — NoJib30BATENAM) —
poctyna K MHGOpPMaUWH, 3HAHHAM, HACAM, KYNbTYPHbIM UEHHOCTAM MOCPEACTBOM MCNOJIL30BAHHA
6ubnuoTeHHO-HHGOPMALIHOHHBIX PECYpCcoB 06111e06pa30oBaTENLHOTO YUPEKACHHS HA PasTHYHbIX HOCHTEIIAX:
GymanHoM (KHHXKHBIA QOHA, $oHI NEpHOAHHECKHMX u3nauuit); MarHiTHOM (GOHA ayano- BH/IEOKACCET);
undposom (CIT-*AMCKH); KOMMYHHKATHBHOM (KOMNbIOTEPHbIE CETH) H HHBIX HOCHTENAX,

6) BOCMMTaHME KyAbTYPHOrO K IPaxaaHCKoro CaMOCO3HAHHA, MOMOLWb B COUHANH3aLHH
oByu4alowerocs, passHTHH €ro TBOPHECKOro MOTEHUHANA,

B) (OpMHPOBAHHE HABLIKOB HE3aBUCHMOTO GuGnoTeuHoro nonssoearens; obyueHue NOMCKY,
0TGOpPY M KPUTHYECKOH OLEHKE HHPOPMALIHH;

r) COBEpLIEHCTBOBAHHE MPEAOCTABIACMBIX EUHAHOTEKON YCIYr Ha OCHOBE BHEAPCHHA HOBBIX
HHOPMALMOHHBIX ~ TEXHOMOTHA  H KOMNbIOTepH3IaLMK  GUBIMOTEUHO-UHPOPMALHOHHBIX  MPOLIECCOB,
dhopMHPOBAHHE KoMmdopTHOH GHBNHOTEYHOH Cpelbl.

111. OcHoBHble QYHKUHH

10. Jlna peanu3auxi OCHOBHBIX 3a1a4 GubanoTeka:

a) dopmupyer  GoHI 616 AHOTEYHO-HH(DOPMALHOHHBIX  PeCYpCOB o6weobpaszosaTenbHOrO
yupemaeHHA:

« KOMINJEKTYeT YHMBEpCATbHbIA GOHA y4eOHbIMM, XYA0KECTBEHHLIMHA, HAY4YHBIMHW, CMPAaBO4HbIMH,
NEAarOrHYeCKHMH H  HAyYHO-TOMYASPHBIMM - AOKYMEHTaMH  Ha TPaAHLHOHHBIX W HETPAAHUWOHHBIX
HOCHTENAX HH(OPMALIHH;

« nononHser GoHL WHHOPMALHUOHHBIMH PECYpCaMH CETH Wutepuer, Gazamu W OaHKaMH AGHHBIX
APYTHX YUPEKIACHHA H OpraHH3alMi,

¢ akkymyaupyeT (OHI NOKYMEHTOB, CO3AaBacMbIX g 0b6ueobpa3oBaTe/lbHOM  YUPEKACHHH
(ny6aukauuit ¥ pabor nemaroros 06ueobpa3oBaTeNbHOMO  YHYPEXKACHHSA, JIyHUIHX HayuHblXx paboT u
pedeparos 00y4aloHXCA H ap.);

+ OCYLLECTBASET Pa3MELLEHHE, OPraHH3aLHIO H COXPaHHOCTL JAOKYMEHTOB,

6) co3aeT HHPOPMALMOHHYIO NPOAYKLHIO:

* OCYLUECTBACT AHANHTHKO-CHHTETHUECKYIO nepepaboTKy HHOOPMaUHH;

» OpraHusyeT W BELET crpaso4Ho-Gubnuorpaduyeckuit - annapar.  Katanoru (andaBuTHBLINA,
CHCTEMATHUECKHH), KapTOTEKH (CHCTEMATHYECKYIO  KapTOTEKY cTaTel. TEMAaTHYECKHE KapTOTEKH),
3EKTPOHHBIA KaTanor, 6askl AaHHBIX NO npodunio 061e06pa3oBaTebHOTO yHPEKACHHA;

+ paspabaTbiBaeT PEKOMEHAATENbLHbIC Guanorpacduueckme nocobus (CruckH, 063opel,

yKasaTenu W T.M.);

. obecneuusaeT HHGOPMHpOBaKHe NONb30BATENEH 06 MHHOPMAUHOHHOR NPOAYKLUHH;

B)  ocylwecTBiseT  AMPQEPEHUHPOBAHHOE 6B IMOTEYHO-HHDOPMALMOHHOE  0BCHYyKHBaHHE
obyyaroLHXxca:

« npeaocTaBafeT MHPOPMALMOHHBIE PECYpChl Ha Pa3IMUHBIX HOCHTENSX HA OCHOBE H3YHCHHA WX
HHTEPECOB H HHPOPMALUHOHHBIX norpeGHOCTEH;

* CO374€T YCNOBHA ANS Peann3alny CaMOCTOSTENbHOCTH B 06y4€eHHH, NO3HaBaTEbHOH, TBOPYECKOH
1eSTeNbHOCTH C OMOPOH HA KOMMYHHKALHIO; cnoco6CTBYET Pa3BHTHIO HaBLIKOB camoofyu4etns (y4acTue B
ceTesbiX OMMMIHAAAX, TENEKOMMYHHKALHOHHBIX NPOCKTAX B CHCTEME AHCTAHLMOHHOTO 00YUeHH);

« opraiusyeT ofyueHHe HaBblkaM HE3aBUCHMOTO 61UG1MOTEUHOrO MONb3OBaTENs H noTpeduTens
HH)OPMALIMH, COAEHCTBYET HWHTErpauMH KOMMJeKca 3HaHWH, YMEHMHA W HaBbLIKOB paboTbt ¢ KHUrOH
HHOpMALIHEH;

+ okasbiBaeT MHGMOPMAUMOHHYK MOMIEPXKKY B pelieHHH 3aiad, BO3HHKAIOLWMX B Mpouecce HX
yueOHOH, cam006pa3oBaTesbHOM U 10CYrOBOM AEATENbHOCTH;

* OpraHM3yeT MaccoBbie MEpOMPHATHA, OpHEHTHPOBAHHBIE HA PA3BHUTHE ofuiel, W YHTATENLCKOH
KyJbTypbl THYHOCTH, COAEHCTBYET PA3BHTHIO KPHTHHECKOTO MBILLICHHA;



- coflelicTBYeT 4eHaM IearorHiyeckoro KOMIeKTHBA H aAMHHHCTPAIIHH YUpeXKIEHHS B OpraHu3alii
06pazoBaTeNbHOro npouecca | Aocyra oby4datomuxcs (nmpocMotp suaeodunbmos, CD-auckos,
Mpe3eHTALHH Pa3BHBAIOLIMX KOMIMBIOTEPHBIX UID);

- PYKOBOJHT BOCIIHTaTeNbHOM paloTol ¢ KHUrOH B rpynmnax npoijieHHOro JHd, B K1accax
KOMIIEHCHPYIOLEro 00yYeHH s, B KOPPEKLIMOHHBIX Kaccax (MpH MX HATMYMH);

r) ocywiecTsaseT AuddepeHLHpoBaHHOe GHOIHOTEUHO-HHDOPMALIMOHHOE 00CITYKHBaHHE
nejaroruueckx paboTHHKOB!

- BBIABAET HH(OPMALMOHHBIE TIOTPEGHOCTH ¥ YAOBICTBOPAET 3aMpOCk], CBA3aHHBIE C O0yUEeHHEM,
BOCTIHTAHHEM H 3[10POBbEM JETEH;

- BBIAB/IAET HHPOPMALMOHHBIE MOTPeGHOCTH U YIOBIETBOPAET 3aMpockl B 00J1aCTH MeJarorHIeckKHx
HMHHOBALIUH U HOBBIX TEXHOJIOTHIA;

- coneificTByeT npo)eCCHOHAIBHON KOMIETEHLIMH, MOBBILIEHHIO KBATH(QHKALIMH, NPOBEACHUIO
aTTecTaluu

- co3aeT GaHK MeaarorHveckoi MHGOPMaLHH Kak OCHOBBI eAHHOH MH()OPMALIMOHHOH CITyKObI
0611e06pa30BaTEIBHOTO YUPEKIEHHS, OCYLLIECTB/IET HAKOIUIEHHe, CHCTEMATH3ALIHI0 HHOPMALMH Mo
MpeaMeTaM, pasenam M TeMaM;

- OpPraHM3yeT AOCTYIN K GaHKy MeaarorHyeckoii HHpopMaLHH Ha TO0bIX HOCHTENAX; MPOCMOTP
DJIEKTPOHHBIX BEPCHH NEeNarorHueCcKHX W31aHHi,

- OCYILECTB/SET TeKyllee uHpopMUpoBaHUe (AHH HHPOPMALIHH, 0630pbl HOBBIX MOCTYIUICHHH 1
nyGnuKauuii), HHQOPMHpPOBaHHE PYKOBOICTBA 0011e00pa30BaTeIbHOrO YHPEKIECHHA MO BONpocam
ynpaeieHHs 00pa3oBaTeIbHbIM MPOLIECCOM;

- MOANEPKUBAET AEATENBHOCTD MeJarorHueckux paboTHHKOB B 06,1aCTH CO3AaHHs
HH(pOPMALMOHHBIX [POLYKTOB (10KyMeHTOB, 6a3 nanHbix, Web-cTpanuu u T.11.);

- croco6GCTBYET MPOBEAEHHIO 3aHATHIH 10 HOPMHPOBAHHIO HHHOPMALIMOHHOH KyJBTYPBI; ABIAETCH
Gazoii A5 MpoBeAeHHs MPAKTHYECKUX 3aHATHI 10 paGoTe ¢ HH(POPMALHOHHBIMH pecypcaMy;

1) ocywiecTraseT AMddepeHIMpoBaHHOe GHOIHOTEHHO-HHPOPMALIHOHHOE 06CTYIKHMBAHHE POAHTEIeH
(MHBIX 3aKOHHBIX MPeCTaBUTeeH) 00yYatoLIHXCA:

- YIOB/IETBOPSAET 3aMpOCkI M071b30BaTeNeH H HHPOPMHPYET O HOBBIX MOCTYM/ICHUAX B OHOIHOTEKY;

- KOHCYJIbTHPYET MO BOINPOCAaM OPraHM3aliy CeMEHHOr0 YTEeHHA, 3HAKOMMT ¢ HHdopmauuel 1o
BOCIIMTAHHIO JETEH;

- KOHCYJIBTHPYET I10 BOMpocaM yueOHBIX H3laHui 11 o0ydaroumxcs.

IV. Opranusauus AeATeILHOCTH OHOIHOTEKH

11. Hanuume yKOMIUIEKTOBaHHOH GMO1MOTEKH B 0611e00pa3oBaTeIbHOM yUPERIeHHH 0053aTelIbHO, B
TOM YHCTIe B MAJIOKOMIUIEKTHOM YUPEKICHHH H YUPEKICHHH, PACTIONOKEHHOM B CEJIbCKOH MECTHOCTH.
YacTuyHas LeHTpanu3awms 6ubnnoredHo-6ubanorpadhuUecKHX MPOLECCOB B MEKIIKOIbHBIX
6HOIHOTEUHBIX 00BEIMHEHHAX IPOBOMTCS 110 PHKa3y OPraHOB yIpaBieHHs 00pa3oBaHHeM.

12. CtpykTypa GMOTHOTEKH, TOMHMO TPAIHLIMOHHBIX OT/ENOB (A0OHEMEHT, YHTAIBHBIH 3aT), MOKET
BKJIFOYATH OT/E/BI Y4eOHUKOB, HHDOPMALHOHHO-GHGIHOrpaduyeckor paGoTsl, GoHa 1
CrIelMATH3UPOBaHHBIH 3 paGoThl ¢ MYJTBTHMEAHHHBIMH M CETEBBIMH JOKYMEHTaMH, BUICOCTYIHIO,
MHHH-H31aTebCKHN KOMIUIEKC, MHOKHTE/IbHYIO TEXHHKY H JIP.

13.bubanHoTeyHO-HHDOPMALMOHHOE 00CTy)KHBAHHE OCYIIECTBIIAETCA Ha ocHoBe GHGIHOTE HO-
MH(pOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C y4eOHBIM H BOCTIHTATE/ILHBIM IL/1aHAMH
061e06pasoBaTeILHOTO YUPEsKAEHH!s, TPOrPaMMaMH, IPOSKTAaMH H IUTaHOM paboTbl GHOMHOTEKH.

14. BubnHoTeKa BIIpaBe NMPeAOCTaBIIATh IaTHbIe GHOTHOTEYHO-HH(OPMALMOHHBIC YCIIYTH, MEPEUeHb
KOTOPBIX OMpeIeNfeTcs ycTaBoM 0011e00pa3oBaTe/IbHOrO YUPEesKICHH.

15. CroHcopcKas MOMOIIb, OTyueHHasd OHOIHOTEKOH B BU/e LETIEBBIX CPEJICTB Ha
KOMIUTIEKTOBaHHE (POH/IA H 3aKyIKy 000pYI0BaHHs, He BJIEUET 3a CO00H CHUKECHUS. HOPMATHBOB
H (1H) aGCONIOTHEIX pasMepoB (pHHAHCHPOBaHHS M3 GrokeTa 001IeoOpasoBaTeIbHOr0

yUYpEKIEHHA.



16. B uensx obecrieyeHus MoaepHH3auru 6uGAHOTEKH B yc0BHAX HHOpMaTH3aLKHH 00pa3oBatHs H
B npenenax CpeACTB, BbIAEJAEMbIX YyupeaHTEnsamu, obweobpazosaTenbHoe yupexaeHue obecneunsaer
6ubnuorexy:

*  rapaHTHpOBaHHbIM  (HUHAHCHPOBAHWEM  KOMMAEKTOBAHHA  OWUGIMOTEUHO-HHAOPMALHOHHDIX
pecypcoB (B CMeTe YUpexAeHHA BbIBOAUTCA OTAENLHO);

¢ HeoOXOAMMBIMH CyWeOHbIMM W NPOW3BOACTBEHHBIMH MNOMELIEHHUAMH B COOTBETCTBHH CO
CTPYKTYpO#i GHOIMOTEKM W HOpPMaTHBaMM NO TexHWKe Oe30MacHOCTH IKCMAyaTalHH KOMIMbIOTEPOB
(OTCYTCTBME BBICOKOM BAAXHOCTH, 3aNbINEHHOCTH MOMEWEHHA, KOPPO3HOHHO-AKTHBHBLIX NPUMECEH MU
3NEKTPONPOBOAALLEH MbIIH) U B COOTBETCTBHH C nonoxkeHHamu CanlluH;

*  COBPEMEHHOM 3/EKTPOHHO-BBIYHCIHTENLHOH, TENEKOMMYHHKAUHOHHOH W KONWPOBAIbHO-
MHOKHUTEILHOH TEXHUKOH U HEOOXOAMMBIMH NPOrPAMMHbBIMH MPOAYKTaMH;

* PEMOHTOM M CEPBHCHBIM 00CYKHBAHHEM TEXHHKH W 060pyaoBaHHA GHONHOTEKH;

* GHONHMOTEYHOH TEXHHKOH M KaHUENAPCKUMH MPHHALTEKHOCTAMH,

17. O6uweobpa3oBaTenbHOe Y4pexAeHHe CO34aeT YCNOBHA [/  COXPAHHOCTH annaparypsl,
000pynoBaHHA U uMyulecTBa BHbnHoTEKH.

18. OTBETCTBEHHOCTh 338 CHCTEMATHYHOCTb H KA4eCTBO KOMIIEKTOBAHWA OCHOBHOro ¢oHaa
61O.AMOTEKH, KOMIIEKTOBAHHE y4eOHOro GoHAa B COOTBETCTBHH C PEAEPANbHBIMH NepedHamMu yueOHHKOB H
yueGHO-METOAHYECKHX H3MaHHH, co3faHue HEOOXOAHWMBIX YCNOBHH NS ACATENbHOCTH tubnuorekn Hecer
pyKOBOAHTENb 061e06pa3oBaTeNbHOrO YUPEHKAEHHA B COOTBETCTBHH C YCTABOM YUPEHACHUS.

19. Pexum paborsl OGubGaMOTekH onpeaensercs 3aBeayrowlnm 6ubnuorexol (Gubnuorexapem) B
COOTBETCTBMH C TpaBHJaMK BHYTpeHHero pacnopsaaka ofuieobpasosatenbHoro yupexaehus. [lpu
onpeaeneHuu pexuma padbotel GUONHOTEKH NpeayCcMaTPHBAETCA BbIACIECHHE!

* ABYX 4acoB paboyero BpeMeHH eKeAHEBHO Ha BbINONHEHHE BHYTPHUOHBIHOTEUHOH paboThl;

* OJHOrO0 pa’a B MeCAL — CAHMTAPHOrO [HA, B KOTOpbIA 0OCHyXKHBaHWE MONb30OBATENEH HeE
MPOM3BOIAMTCA,

* HEe MeHee OAHOro pa3a B MeCAll — METOAHYECKOrO AHS.

20. B uensx obecrneyeHns palMOHAIBHOMO HCNOABL30BAHHA HHDOPMALLMOHHBIX pecypcos B paboTe ¢
NeTbMM M joHowecTBoM Gubnuorexka 00ule00pa3oBaTENbHONO  YYPEKAEHHS  B3aHMOAEHCTBYET C
oubnnoTekamu MuHHCTEPCTBA KynbTypbl Poccuitckoi Penepauu.

V. ¥npagaeunue. lTaThb

21. YnpaeneHne 6UGNHOTEKON OCYILECTBAAETCA B COOTBETCTBHH C 3aKOHOAATENLCTBOM POCCHHCKOH
®enepauuu, cybvektos Poccuiickoit Genepaunn v yctasom o6uieobpasoBaTeNbHOTO yHPEHACHHA.

22, OOuee pYKOBOACTBO  AEATE/NILHOCTbIO  OWOAMOTEKH  OCYWECTBAAET  PYKOBOAWTEND
o6uweobpa3zoBareNbHOr0 yHpexaeHHs,

23. Pykosoactso GubanoTekoi ocyuiecTsaseT 3aseaylowmnit Gubnnorexkodt (6ubanoTekaps),
KOTOPbIH HECET OTBETCTBEHHOCTb B Mpejefax CBOeH KOMIMETEHLHH nepel obLEecTBOM M PyKOBOAHTENEM
0611e06pasoBaTeIbHOrO  yupexaeHus, o0y4aloUMMHUCS, HMX  POAHTENSAMH  (MHBIMH  3aKOHHBIMH
NPeACTABMTENAMH) 33 OPraHH3aLUMi0 M pe3yabTaThl ACATENbHOCTH OuOaHOTEKM B COOTBETCTBHH C
hyHKUHOHANBHBIMH 06A3aHHOCTAMM, NPEAYCMOTPEHHBIMU KBANTH(PHUKAUHOHHBIMH TPeGOBAHHAMH, TPYAOBLIM
J0T0BOPOM W ycTaBoM 001eo6pa3oBaTeNbHOrO yUPEHKACHHS.

24, 3aBeayOLWKH GubnuoTexo#h (6ubnuotekaps) HazHavaeTcA PYKOBOAHTENEM
006111e00pa30BaTeNLHONO YHPEXKAEHHR, MOKET ABIATLCA UNEHOM NEAArorHyeckoro KOMNEKTHBA W BXOAHTDL B
cOCTaB Mejaroruyeckoro cosera o6u1eobpaloBaTeIbHOr0 yUpEKACHHS.

25. 3asepyrowuit 6ubaunotekoit (6ubanorexkaps) paspabarbiBaeT M NpeacTaBAsET pyxoaonmemo
061weobpa3oBaTeNbHOrO YUPEXKACHHS HA YTBEPKAECHHE CAEAYIOULHE NOKYMEHTI:

a) nonoxeHne o 6ubnuoreke, npaBuna noab3zobaHus 6ubanoTexkon;

0) CTPYKTYpY W WTaTHOE pacnucanue GHOIMOTEKH, KOTOPLIE pa3pabaThiBalOTCA Ha OCHOBE 00HEMOB
paboT, onpeleneHHbIX NONOXEHHEM O KOHKpeTHOW Oubauorexke o0weoOpasoBaTeNbHOrO YUpeHAEHHS C
Mcnoab3oBaHHWeM «MexoTpacnesBbiX HOPM BPEMEHHM Ha Mpouecchl, BblnoaHAemble B OHOnHOTEKAX)
(Mocranosnenne MHUHHCTEPCTBa TpyAa M couHanbHoro pa3sutHa Poccuiickoit ®enepaunu oT 3 ¢espans



1997 r. Ne 6);

B) MOIOXKEHHE O NNATHBIX ycayrax GUBAHOTEKH;

I‘) HHEHOBO-OT‘-ICTHle AOKYMEHTAUHIO,

A) TEXHONOTHHECKYIO JOKYMEHTALHIO,

26. Tlopsnok KOMNAEKTOBAaHMA wTata GuGAHOTekH 06LIE0GPa3OBaTENLHOO YUPEKAEHHA
PErJaMEHTHPYETCA €ro YCTaBoM.

27. B uenax obecneuenns auddepeHunposanHoli paboTsl GHEIMOTEKH MOTYT BBOAHTBLCA
AOJIKHOCTH!  33aBEAYIOWHH oTAenoM (cekTopom), raaeHeli  GHGAHOTEKApL, rNaBHbBIM Gubaunorpad,
Bubnunorpad, Mmeauacneyuanuer.

28. Ha paGory B GMGNHOTEKY NPHHKMAIOTCA JHLA, MMEIOLLHE HeoDX0AWMYIO NpodecCHOHANbHYIO
MOATOTOBKY, COOTBETCTBYHOULYO TPEOOBAHHAM KBANU(DUKALMOHHOA XAPAKTEPUCTHKH MO AOMKHOCTH M
MoNy4eHHOR CNeLHaNbHOCTH, NOATBEPKACHHYIO JOKYMEHTaMH 06 06pa3oBaHiy 1 (1) KBanHUKauuH,

29. Tpynosble oTHOweHHs paBoTHHKOB GHEAHOTEKH M 001eobpa3oBaTeIbHOrO  yupexAeHHs
PEryNHpYIOTCA TPYAOBbIM AOrOBOPOM, YCNOBHS KOTOPOTO He NOMKHLI NPOTHBOPEUHTH 3aKOHOMATENbLCTBY
Poccufickoit Oenepauuu o Tpyne.

VL. IIpaBa n o6s3aHHOoCTH GHGAHOTEKH

30. PaboTHukH GHEAMOTEK HMEIOT NpaBo:

a) CaMOCTOATENbHO BbIGHPaTh GOpPMbI, CpeacTBa U MeTOAbl GHEIMOTEUHO-HHBOPMALHOHHOMO
obcnyxuBaHua 06pasoBaTENLHONO W BOCMHTATCALHOrO MPOLECCOB B COOTBETCTBHM C LEAAMH M 3a4a4aMH,
yKazaHHeiMM B ycTase 00weobpa3oBaTeNbHOrO  yYpeAEHHA M MNONOKEHWHW O OubauoTeke
00611e06pa3oBaTeIbHOrO Y4pen ACHHS;

0) NpOBOAMTL B YCTAHOBNEHHOM NOPAAKe (aKyIbTATHBHbIE JAHATHS, YPOKH H KPYKKH GHBAHOTe HO-
Gubnuorpaduueckux 3HaHHH H HHDOPMALHOHHOM KyNbTYpbI;

B) ONPEAE/STL HCTOUYHHKH KOMINEKTOBAHNA HH(DOPMALHOHHbLIX PECYPCOB;

r) M3bIMaTh W PEanM3OBBLIBATL JOKYMEHThI W3 (OHIOB B COOTBETCTBHH C MHCTPYKUHMEH Mo yyery
BubnuoredHoro douHaa;

A1) ONpefenaTh B COOTBETCTBHH C MpPaBMAAMH MONIb30BAHUA OHEIHOTEKOH obuleobpazosaTensHoOro
YUPERKACHUA, YTBEPKACHHBIMH pYKOBOAHTENEM 061e06pasoBaTeIbHOrO YUPEKACHHS, H M0 COMNACOBAHHID C
POAMTENLCKHM KOMHTETOM HJIH TONEYHTE/IBCKMM COBETOM BMAbl W pasMepbl KOMIEHCAUMH Yyluepba,
HaHECEHHOro nonb3oBaTensamu GHOTHOTEKH:

€)  BHOCHTb  MPEANOKEHHA  PYKOBOAWTENIO  06LIe00pa3oBaTENLHOTO  yupexaAeHUs o
COBEPLICHCTBOBAHMIO ONJaThl TpyAa, B TOM uuc/ie HanbaBoK, N0MAaT W NpeMUpoBaHWS paGOTHHKOB
OubaMOTEKH 33 LOMONHWTENbHYIO paloTy, HE BXOASLLYIO B KPYr OCHOBHBIX OGA3aHHOCTEH pPaGOTHHKOB
OMO/MOTEKH; 110 KOMNEHCALMOHHBIM  MCPOMPHATHAM, CBS3aHHBIM C BPEAHBIMH  YCIOBMAMM Tpyaa
(6nGnnoreyHan nutb, NPEBBILEHHE HOPMATHBA PaBOThI Ha KOMNBIOTEPE).

K) y4acTsosaTb B ynpaneHHH 0011eo0pa3oBaTeNbHbIM yUPEKACHHEM B MOPAIKE, ONPEALIAEMOM
YCTAaBOM 3TOTO YUPEKACHHSA; ,

3) HMETb €XErOAHbIH OTNycK 28 KaNeHAapHbIX AHEH W JONONHHTENbHBIA ONNa4uMBaEMblii OTMYCK B
COOTBETCTBHH C KOJUIEKTHBHLIM 10rOBOPOM MeKAY pabOTHHKaMH H pyKOBOACTBOM 0611e06pa3osaTenbHOr0
YUPEKAEHHA HIIW HHLIMH JTOKATbHbBIMH HOPMATHBHBLIMH aKTaMH,

#) ObITb MPEACTABIEHHBIMH K PasNuuHbIM (OpMaM MNOOIWPEHHS, HArpaaaM M 3HaKaM OTIHYHS,
NpeayCMOTPEHHbBIM M1 paGOTHHKOB 00pa3oBaHKa H KYJIbTYpbI;

K) y4acToBaTb B COOTBETCTBMM C 3akoHojatensctsom Poccuiickoit ®enepaunu 8 pabore
SMBIHOTEUHBIX ACCOLHALIMH MK COHO30B.

31. PaboTHnku GuGanoTek 06s3aHbI: .

a) obecneynTh MOMBL3OBATENAM  BO3MOKHOCTL PaoTel ¢  HHOOPMALMOHHBLIMH  PECYpPCaMH
5ubnunoTtexw; '

0) nidopmMupoBats nons3osatenei o BUaax npenoctasnsembix GUGAHOTEKOM yeayr;

B) 00ECNEUUTH HAYUHYIO OPTraHH3aUHIO QOHOB M KATANOroB;

r) ¢opmuposath GOHIBI B COOTBETCTBHH C YTBEPKACHHLIMU (BELEPANbHBLIMH NEPEYHAMH YUEOHbIX
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u3zaHui, 00pa3oBaTenbHBEIMH NpOrpaMMamMi 06111e06pa3oBaTeIBHOTO YUPEKACHHS,
MHTEpecaMHu, NOTPeGHOCTAMH H 3aIpOcaMH BeeX KaTeropHil nosib3oBareneH;

1) COBEPLIEHCTBOBATE HH(pOpMaLoHHO-OuGnuorpadrnyeckoe u Gubanoreyroe
00Cy»KMBaHHE MOJIb30BaTENCH;

¢) obecneunBaTh COXPaHHOCTb HCIOAb30BaHUA HOCHTENEH HHPOPMALIUH, HX
CHCTEMATH3AaLMIO, pa3MELLEHHE H XpaHeHHe;

k) obecreunBaTh peskuM paboThl B COOTBETCTBHH C NOTPEOHOCTSMH T0/Ib30BaTENEH H
paboToii 001e00pazoBaTeIBHOTO YUPEKACHHS;

3) OTYMTBIBATLCS B YCTAHOBICHHOM TMOPSAKE Nepe] pyKOBOAUTENEM
00111e06pa3oBaTENBbHOIO YUPEKIACHHS;

H) MOBBIATE KBATH(PHKALMIO.

VIIL Ilpasa u ofsa3annocT nojab3osare/eil 0u0IHOTEKH

32. ITonb3oBarenn OUOAHOTEKH HMEIOT M1PABO:

a) oNy4aTh MoJHYIO HH(OpMaLHIO 0 cocTaBe GuGNHOTEYHOrO (POHAA, HHDOPMALIHOHHBIX
pecypcax H npenocrasiisieMblX OMONMHOTEKOH yeayrax;

_6) nonb3oBaTkea cnpaBouHO-0ubIHOrpaduyeckum annapatom GHOITHOTEKH;

B) MOJIy4YaTh KOHCY/IbTALlKOHHYIO MOMOLLb B MOHUCKE W BbIOOPE HCTOYHHKOB HHOPMALIHH;

r) NOTy4aTh BO BPEMEHHOE MO0JIb30BaHHE Ha A0OHEMEHTE U B YMTAJIbHOM 3aJI¢ NeYaTHbIe
H3JaHHd, Ay IHOBH3YaJIbHbIE JOKYMEHTH! H APYTHe HCTOUHHKH HHGOOpMaLHH;

1) IPO/NIeBaTh CPOK NMOTb30BAHUSA AOKYMEHTAMH;

€) noiyvatk TeMaTHUeckHe, (paktorpaduueckue, yrouusowre u Gubnuorpaduueckue
CTMpaBKH Ha OCHOBE (poHaa GudanoTeKH;

K) MOJTY4aTh KOHCYJIbTALMOHHYIO MOMOLILL B paboTe ¢ HHpopMaumeH Ha HETPaIHLIHOHHBIX
HOCHTEJIAX [1PH MOJIb30BAHHH 3JIEKTPOHHBIM M HHBIM 000pY10BaHHEM;

3) y4aCTBOBATh B MEPOMPHATHIX, NPOBOAUMBIX OUOIHOTEKOI;

k) obpalaTbes A8 pazpelleHns KOHPIUKTHON CUTYaLUHH K PYKOBOAUTEIIIO
o61eofpa3oBaTeNbHOrO YUPEIKACHHUS,

33. lNonwp3zosatenu OubanoTeKH 0Os3aHbL: '

a) coGmoaaTe NpaBHuia MoJs30BaHHs OHOTHOTEKOI;

) GepexHO OTHOCHTLCS K NPOM3BEACHHAM MedaTH (HE BbIPLIBATH, HE 3arubaTh CTPaHHUL, He
AENaTh B KHUTaxX MNOAYEPKUBAHUIA, MOMETOK), HHBIM JOKYMEHTAM Ha pa3/IM4HbIX HOCHTENAX,
060pyI0BAHHIO, HHBEHTAPIO,

B) MOJACPYHBATL NMOPSAJI0K PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyre OUGIHoTeKH,
pacrnoJIOKEHHA KapTOUEK B KATAJI0rax H KapToTeKax;

I') N0MB30BATHCS LEHHBIMH W CIIPABOUHBIMH JOKYMEHTAMH TOJIBKO B TOMELICHHH
Oubnuorexwu;

1) ybeauTbCs NpH MOTY4YEHHH 10KYMEHTOB B OTCYTCTBHH Ae(EKTOB, a MpH 0OHapyKEHHH
npouHpopmupoBaTe 00 3ToM paboTHHKka GubnnoTekn. OTBETCTBEHHOCTD 3@ 0OHApYKEHHBIE
nedexTsl B cAaBaeMbIX JOKYMEHTAX HeCeT MoceAHHi MoJIb30BaTeb;

€) pacruchbIBATLCS B YHTATEALCKOM QOpMYIIsipe 3a KaXKIblH MOTYUYeHHBIH JOKYMEHT
(nckmovenue: obyyarowmecs 1 - 4 xiaccos);

’K) BO3BpALUATEL JOKYMEHTHI B OHOMHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh AOKYMeHTBI OHOIMOTEKH B C1y4ag UX YTPaThl MIIH MOPYH HM PaBHOLEHHBIMH;
1) MOMHOCTBIO paccuMTaThes ¢ OUOAHOTEKOMN MO HeTeueHHH cpoka 00y4YeHHs HIH paboTel B
001eo6pazoBaTeIbHOM YUPEKICHHH.

34. Ilopanok nosb3oBanus OMONIHOTEKOI:
a) 3anuch oby4aromuxcs o6eo6pazoBaTeIbHOrO yupeKIeHHs B OHOIHOTEKY MPOH3BOANTCS 110



CNHCOYHOMY COCTaBy Knacca B HHAWBHAYAILHOM TMOPAAKE, MEAArorHHecKMx M HHbIX paboTHHKOB
0611e006pazoBaTeNLHOrO YHPEKACHHA, poaxTened (MHBIX 3aKOHHbLIX npeacTaBuTeNeH) oby4aloHuxcs — no
nacnopry;

6) nepeperucTpaums nos3osarenci GHOAHOTEKH NPOUIBOLHTCA EHKETOLHO;

B) JOKYMEHTOM, MOATBEPXKAAIOLWMM Npaso Monb30BAHHA GHENHOTEKOH, ABNAETCA YMTATENbCKHH
hopmyasp;

F) uuTaTenbckudl (GOpMYAsp (QUKCHPYET AaTy BbLIAYHM MON1L30BATENO AOKYMCHTOB H3 donna
GUGNMOTEKH U MX BO3BpalueHus B OHbaHoTEKY.

35. IMopsA0K NONb30BAHHS 800HEMEHTOM!

a) MoNb3OBATENH MMEIOT MpaBo MOMYYHTL HA AOM W3 MHOTOTOMHBIX u3jaHui He Oonee ABYX
JOKYMEHTOB OlHOBPEMEHHO;

6) MakcHManbHbIE CPOKH NONBL30BAHUA JOKYMEHTAMH!

— yueOHHKH, yueOHble nocobus — y4eOHbIA ro4;

— Hay4HO-MOTyNsApHas, NO3HABATEIbHAR, XY NOKECTBEHHAA auTeparypa — | Mecau;

— NEpPHOAHYECKHE H3N@HHA, H3AHHA NOBbILIEHHOrO cNpoca — 15 aneh,

B) NONL30BATENH MOTYT NPOANHTL CPOK MOJL30BAHKA LOKYMEHTAMH, €C/1H Ha HHX OTCYTCTBYET Cnpoc
CO CTOPOHBI APYrHX Nonb3oBaTeneH.

36. [TopsA0K NONL30BAHUA YHTANbHbLIM 3210M:

a) I0KYMEHTBI, PeAHa3HaYeHHbIC A5 paboThl B YMTANLHOM 3aA€, HA JOM HE BbI/AIOTCH;

6) JHUHMKNOMNEANH, CNpaBOYHHKH, pPEAKHE, LIEHHbIC H HMEIOLLHECR B eIHHCTBEHHOM J3K3eMnaape
JLOKYMEHTbI BbIAGIOTCA TONBKO AN paboThi B HHTANLHOM 3a1€;

37. Mopanok paboTsl ¢ KOMILKOTEPOM, PACMONOKEHHLIM B Gubnuoreke:

a) paboTa ¢ KOMMBIOTEPOM Y4aCTHHKOB 00pa3oBaTeNbHONO Npouecca NPOW3BOAMTCA NO rpaduKy,
yTBEPIKACHHOMY PYKOBOAMTE/EM YUPEHKACHHA U B IPHCYTCTBHUH coTpyAHHKa OHOIHOTEKH;

6) paspewaercs pafoTa 3a OLHHM [1EPCOHATLHbIM KOMNBIOTEPOM HE Gonee ABYX 4esOBEK
0/IHOBPEMEHHO;

B) nonb3oBaTeNb WMeeT MNpaBo paboraTh C HETPAAMUHOHHBIM HOCHTENIEM uHbopMaLKKu nocne
Mpe/BAPHTENBHOIO TECTHPOBAHHA €10 paboTHHkom BHOAHOTEKH;

F) N0 BCEM BOMPOCAM MOWCKa MH(OpPMaLMK B WHTepHeTe NoNb30BaTeNb AOMKEH 0obpauwiathes K
paboTHHKy GMONIMOTEKH; 3anpeLlacTcs ofpaerne k pecypcam UHTepHETa, NpeANOnaratoLIuM Onaary,

1) paboTa C KOMNbIOTEPOM MPOH3BOAMTCA COTNACHO YTBCPHKACHHLIM CAHWUTAPHO-THIHEHUUYECKUM
TpeGoBaHHAM,



